Updating from QDLend

Installation

Download and install QuickDOC as you would for a new installation (see Installation, above). While you
can install in the same folder as QDL end, it makes sense to create a new folder, so that you can easily
uninstall QDLend and delete its files once the full QuickDOC program is functioning satisfactorily.

The default installation folder will be C:\Program Files\QuickDOC in most systems, but you can choose
another if that’s more convenient.

The installation program for QuickDOC will update some of the QDL end support files (it uses Microsoft
Data Access Components version 2.6 instead of 2.5 of QDLend, so you may see a message about installing
MDAC 2.6 and requiring areboot of the computer to continue), but others will have been installed already,
which will speed up the installation process.

Once you've decided where your QuickDOC folders will be located, find the QD Setup.exe (or QD20.exe
for Web-Based installs) file (either in your download folder or at the network site where you saved or
moved it) and execute it (a double-click will doit). The Wise Installation Program will begin.

The QuickDOC Shortcut on the Desktop

Take the defaults during the installation program, unless you' ve decided to install the program filesin a
folder other than C:\Program Files\QuickDOC, and you' Il be left back at the Desktop with a new
QuickDOC Shortcut icon (it’'s the same as your old QDLend icon).
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When you click on thisicon for the first time, the process of moving your data from the old QDLend.MDB
to the new QuickDOC.MDB will begin.

Database location for Updates from QDLend
The QuickDOC.MDB database will be located initially in the following manner:

1. QDLend.MDB was on either the C: or D: drive: The new QuickDOC.MDB will be located
in the same folder as the program itself (i.e., the spot you chose during installation, generally
C:\Program Files\QuickDOC). This should help alleviate some of the confusion in finding the
database file that existed in QDLend. Y ou can still move it to a server location (or anywhere else
for that matter) but the default will be right where the program itself is running.

2. QDLend.MDB was on a network share (anything but C: and D: usually---but not always---
means that thisis the case): The new QuickDOC.MDB will be located in the same folder that
currently holds QDLend.MDB. This should ensure minimal disruption of current configurations.
Both QDLend.MDB and QuickDOC.MDB can co-exist, side by side, but since all the datain
QDLend.MDB will be transferred to QuickDOC.MDB, after some time of testing to be sure al is
well, the QDLend Program, and the QDLend.MDB database, can be deleted. No reason to rush on
that, though.



What will be transferred from QDLend.MDB?

1. All the Borrowers created in QDLend will be moved to the much more expansive Libraries Table
in QuickDOC (tblLibs).

2. TheTitles Tablein QDLend will be matched against the much larger tblJrnlsin QuickDOC, and
any Journal Title not already in the new Table will be brought over.

3. All itemsin the Credits, Deposits, Invoices and Payments tables will be moved over to similar
tablesin the new database.

4. All Lend Items from the old database will be moved to the new one. Since the new database has a
more intricate set of connections amongst tables, each of these old items will be double-checked in

the new database to be sure that all proper interconnections exist.

Because the new database structure is much more detailed than the old one, this checking may take some
time to complete, but there will be visual notices on the Splash Screen as the process continues:
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If there are any problems with moving the data, you may see Message Boxes like:

Probl em Movi ng Records from[a Table] in QDLend. MDB
You may need to enter itenms manually or inmport fromthe File Menu.

Y ou can generally ignore these, since the Tables already exist in the new QuickDOC.MDB database, for
smaller tables such as Credits, Deposits, etc. 1n most cases, when you receive this message for those tables,
it means that they don’t exist in the old database (as they wouldn’t if you were still running a QDLend
version earlier than 1.5.6). If the message appears for the Invoices table, or the Payments table, then that is
adifferent can of worms, since those have existed for some time. Y ou may need to re-enter data, using
Access 2000, if that occurs.

Ignore the *Import from the File Menu’ note, in any case, since it doesn’t work between QDLend and
QuickDOC at thistime.

First Use --- Follow These Steps

Step One: Run the Setup Form

Once the records from the old QDLend.MDB database have been moved over to the new
QuickDOC.MDB, you'll be brought either to the blue QuickDOC screen or to the Setup Screen. If you
arrive at the blue screen, click ‘ Setup’ on the Menu Bar and then * Setup Form'’ to bring it up.

# QuickDOC for Windows

File Edit |[ Setup | AddMew Lookup | Biling
D @ Locate QuickDOC DB
T Biling s
[rport BOF == Biling Setup

_ m Edit Library Charge Frafilez

The Setup Form will retain many of the choices made in QDLend (and aso QDPortal, which writes to
the same part of the Registry as the QuickDOC program in many cases). Most of the data will therefore
already befilled in if you're updating from QDLend.

These items are used by QDPortal, as well as by QuickDOC:

The DOCLINE UserID and DOCLINE Password should match those given you by DOCLINE.
The Library ID Code isyour library’s NLM LIBID.

The Default # Days will compute a Not Needed After Date for each request based on this number of
days.

The DOCLINE Address is either the original http://wwwcf.nlm.nih.gov/docline/index.cfm or the latest
abbreviated version: http://docline.gov. They both work as of 12/2001.

The Default Routing Prefix (partialy obscured by the Tool Tip below) should be filled in only when
you typically send most of your requests to one library on the first route. If that’s the case for your library,
then put their LIBID in thisfield; you can then click a button in QDPortal to fill in that field on DOCLINE
automatically.




¥ Setup Screen x|
DOCLIME Userid: IbetE'I DOCLIME Pagzword: |silk

Libramy 10" Code: IM,.-:-..I_I BET

Drefault for # Days to
Mot Meeded After D ate: |2'I
tore MALBET : .
g S | Verify DOCLIME Addr: |http:x’£wwwc¥.nlm.

| rlhttp:.-".-"wwwu:f. nim. nih. gov/doclinesindes. cfm

Click the button above to flesh out wour library's Prefis ; I
local information

Q u ic kDOC Institution Mame : IBeth Izrael Deaconess Medical

Library Mame : I.-'i‘-.gcu:-s tedical Librany

fo r W I n d OWSStreet Address

© | 330 Brockline Ave.

City -
QuickDOC Setup ¥ [Boston
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Def Charge Profile; I Fres = I Def Charge $ ||_:|

This iz the new DI]ELIH_E HTTP Address. Default
Einizhed 15
http:/f
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The values to check on updating are:

1. Make surethe Street, City, State and Postal Code values have been properly translated from the
old QDLend single-line format. If they are not, then you can fix them while editing your library
information, and then again here.

2. The Default Charge Profile will have been created from the Charge that was filed with your library
in QDLend. If that charge was $11.00 then the Charge Profile created will be named 11Lib. If
your typical charge was $3.00, then you'll see a Charge Profile of 3Lib. If your QDLend record
showed a charge of 0.00 then your profile will show ‘Free', as above, with a Default Charge of 0.

If you click the Down Arrow on the right of the Charge Profile box, you'll see alist of Charge profiles
created as aresult of the transfer of datafrom QDLend. Any Library in QDLend with a charge associated
with it will generate a Charge Profile in QuickDOC with the format of: [that Charge Amount] Lib. If your
typical charge is $11.00 then there will be a Charge Profile of 11Lib, with an initial value of $11.00 charge
for Borrow and $11.00 charge for Lend. Nothing isassumed in the Fax Surcharge or Rush Surcharge areas
of the Profile. These you will create later.

Step Two: Check Library Information from QDLend

Click the [More (your LIBID) Information] button. For library MAUBET (which is my Beth Israel
Deaconess Medical Center here in Boston), the button looks like this:



tore MALUBET
[nfarmatiar

This button brings up the Library record for your local library values (which include many of the defaults
that the program will assume in various circumstances). The Default Local Delivery Method, for example,
will be the one you’ ve chosen in your Library record. Recordsfor Libraries are displayed with a number of

Tabs.

Library Form — The General Tab

The General Tab presents general Library information, along with a snapshot of values set on other Tabs:

&% Library Information EI

i1l General |® Address | ¥ comms | Charges | 5y Gruupsl

General Code This Library: [MAUBET Searchilitid | Searchilnst |
HLM LIBID: |MAUBET RLIN Cotle: |
OCLC Code: | Other Code: |

Institution Hame: IBeth Israel Deaconess Medical Center

Library Hame: IAguus Medical Library

|E FTS =%e= [Make changes under Charges Tab]
Clear/Rezet

||5|:| ILL = Mo [Make changes under Comms Tah] Thiz Becord

|I:harge Profile = Free [Profile changes - Charges Tab]

Enter an ID Code for this Library {6 characters). QD Will
(Capitalize the Entry. Use the HLM LIBID Format {State /Province (2 ak Apply
iigit=} Country (1) SERHOLD ID {1}} and the HLM LIBID, if one
exizts. For an OCLC Library with no HLM LIBID, use OCL+Code,
For RLIN use RL{or BLI}+Code, etc., to total 6.

Cancel Delete Librany

“MProgram FileshMicrozsoft Visual StudichWB 384 0uickDOCDuickDOC.MDE [11/24/2001 |

The General Code and the NLM LIBID should be the same. Add any other values.

Library Form — The Address Tab

The Address Tab contains local address information. This should have been transferred from QDLend, but
check to be sure the Address values were parsed out properly.



Library Form — The Comms Tab

The Comms Tab has loca communications information.

&% Library Information T w|
[Preferred Dehvery method for

— . prouy Library will deterrmine the
[rn General | @ Address ﬂ Comms | Charges | 3 Gruupsl Hefmlt Preferred Delivery.

Al Code {Voice): Voice Humber: i
rea Code {Woice): [g17 oice Humber |5;57 4325 Pref elivery
Area Code {Fax): (617 Fax Humber: Iﬁﬁ?_?ﬂ-l? Mail j
Ariel
Contact Person: |A|1ri| Silver Email {pdf)
Contact Email: |asiluer@caregrmu1.haruartl.etlu :E:;a“ (i
Ariel Address: | Email Deliv Addr: I
Pickup
URL: http:ii
|ISO information is for 190 ILL implementation. | 0 ILL Information
NTES [ ] iz.Library uszes the IS0 ILL Pr

Transport Types:

:@mﬂilnddres 2
|Nu:ut yet implementead. | TCP didress: I

o

lChoose Library's Preferred Delivery Method from list, if
klesired. [Ak-DownArrow Opens List] ak. Ay
Cancel [Nelete Libram
“MProgram FileshMicrosoft Yisual StudiohEB 385AuickDOCYHuickDOC.MDE [ 117247200 [
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The Preferred Delivery you choose here will aso function as the Default Preferred Delivery Method.
Thefieldsin the ISO ILL Information box aren’t used until the ISO ILL Implementation.

Library Form — The Charges Tab

The Charges Tab contains information about charges and payment options. Most of the information kept
hereisfor libraries other than your own, but the Charge Profile you select here will function asthe Default
Charge Profile that is applied to newly created libraries.

Charge Profiles that determine how you charge and are charged by other libraries are filed with those
library records.

The Preferred Payment Method combo box will also set the Default Library Payment Method
(currently thisis set as“Mail” but will be configured shortly, so that the choice EFTS shown below will
become the default for new Libraries.



The“This Library Uses EFTS For Payments’ checkbox, however, should be checked if you want the
incoming Receipts from other librariesto show the EFTS status when they come in marked “Epayment.” If
this box is left unchecked, then no incoming Receipts will be marked automatically as EFTS.

&% Library Information EI

[if General | s Addressl ¥ comms Charges It:i Grnupsl

fr [MADBET

Charge Profile Used: |F"*"" = prer Payment Method: |EFTS |

; . Charge for Bomow:  $0.00 &
Library Acct Hlumber: I Charge for Loan:  $0.00

Bormow Fax Surcharge: $0.00

Hame on Account: | Loan Fax Surcharge: 000 —
Borow Rush Surch: $0.00
Exp. Date: I Loan Rush Surcharge: $0.00

Barraw Oth Surcharge: $0.00

Hotes:

[+ This Library uses EFTS for payments. [ Apply State/Province Sales Taxes on Invoices

hoo=e a Library Profile to be used for computing default
harges for this library. Yalues for current profile Free are ak. Apply
hown in the box above right. The default value of Free will be
1sed if box is left hlank.

Cancel [elete Libramny

ZMProgram Files\Microzaft Visual StudichE 384QuickDOCWHuickDOC.MDE [11/24/2001 [

The State/Province Sales Tax box isn’t implemented yet and will have no effect.

To edit Library Charge Profiles, use the menu choice under the Setup Menu.

File Edit || Setup | AddMew Lookup | Biling
% Setup Faorm
#h Locate QuickDOC DB

Impert 0P 2 Billing Setup

_ @ Edit Library Charge Prafilez

Library Form — The Groups Tab

This Tab isused in other Library records to assign various Groups (called General and Special in old QD).



Step Three: Import Dept, Patron & Borrow Information from old QD

Before performing the first Borrow import from saved QDPortal records, import Department and Patron
records from old QD. If you were using the Patrons List in QDPortal and some of those records were
imported from old QD, then you need the [Patron Numbers] in brackets to effectively match up the
QDPortal Patron records. And we need the Department records that pertain to each patron. Patrons no
longer needed can be deleted after import, and after the initial import from QDPortal Borrow recordsis
complete.

The Import Old QD Data (DOS Ver) menu choice is under the File Menu, Import choice.

# QuickDOC for Windows

File Edit | Setup | AddNew Lockup | Biling. EFTS Loge
- ﬁ Cloze File @

SaveFile  Cils5 =
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This brings up the Import DOS QuickDOC Data Files form. If you've already imported Libraries or Lend
Items from old QD, then the “Path To DOS Import Files” will befilled in properly (assuming you haven't
changed computers since then). If nothing has been imported before, use the Drive and Folder boxes to
find the location of the old QD files (it looks for afolder with afile called QDCOMMS, which all old QD
directories have, and displays relevant filesif that file is found).

First, if you're going to import any of the Borrow Items you've stored in old QD, set the Import Date to

Begin importing Borrow Items (or Lend Items, for that matter). Y ou can always come back and import
earlier Borrow Items later.

Iready Imported] Date To Begin

; Jan 01, 2000 j

1 January 1999 3

Sun Vion Tue Med Thu Fri Sat
21 78 29 30 31[7 2
i 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

M 1 2 3 4 5 6

Check the Libraries box if you haven’t aready done so in QDLend (if it’s already been imported then you
don’'t need to do it again, although it won't duplicate anything that’s already in there). Check the Patrons
and Departments boxes, and the Items Borrowed box if you want to also import old QD Borrow Items from
Jan 1, 2000 (the default Begin Date) or earlier.



2 Import DOS QuickDOC Data Files

[rata Files Tao [mpoart;

v Libraries v Departments [ ltems Loaned [T &lFiles
¥ Pations V¥ ltems Bormowed [T Billing Eiles (it avail]

Pﬂth TD DDS II'I'II]D": FilES: IdI\DUICk‘&BUIdeDCI\B.&.EKEDHH

Search For Diata Files in Boxesz Below:  [File(z] To Be Imported)] [File[z] Alrea
I == j Backbor Libraries
Depts Loans
Adh - Dacdata DEPTS
£ Quick, Docinde Patrars
Fulldept Bormows
|:| Billz patronz

I;-| Filez

Importing Departments

The first group to be imported will be Departments (which are needed for proper Patron and Borrow Item

imports). For those who might have used the Department Full Namefield in old QD as a Cost Center field,
you can also populate the Cost Center field in the new database:

Importing 113 Depts From File: d:\Quick\Quickdoc x|

Impart Department Full Mame Into Cost Center Figld
=bs Wiell 57 Full Wame Field?

MHao Cancel |

Importing Patrons

After Departments are imported, Patron Imports begin. 1n order to properly parse the Patron Namelinein
old QD, the import program will first ask about the typical format for Patron Namesin old QD:

Ready To Import PATROMNS File

@ Ready To lmport 971 Patrons From File: d:A\Guick\OuickdochPATRONS

Are Patron Mames Generally In The Farmat;
LaztM ame First ame [with or without a commal
I thiz File? [rour first Patron Mame iz shown below. ]

salemar, EDwIN MD

Mo Cancel




You'll also be asked for the default local address to be assigned to each Patron (Patron addresses weren't
saved in old QD, but Dept Addresses were, so if any addresses were imported along with Departments,
they should appear in the List Box. Otherwise, (None) will be the only choice.

Search For Data Filez in Boxesz Below: — [File(z) To Be Impaorted)]

Igc: j

EHd =
£ Quick

Flowe

W |__-,! uickdoc

[CAEills

[CA Files

[C3 Impart

[ ]

[Z3 Kermit T
LA Telapi LI

Importing PATROMS. .

[File[z] &lready Imported] D ate To Beqgin
Backbon Libraries Jan 01, 2000 j
Depts Loans
Docdata BIEETS
Docindex Patronz
Fulldept Borrows
patrons

[Hone]

Chooze the Default Local
hddress From Thiz Box ----»

330 Brookline Ave.

T

[Elic:k on the Street Address above, or choose [Mone] for no default]j

Click on either (None) or an alternate address to apply it to Patrons imported. Patrons with different

addresses can be edited later.

Importing Borrows

Once the Patrons and Departments are imported, older DOS QD Borrow Items are imported, matched to
the proper Patron and Department from the prior import. Theimport process also tries to match the Journal
Titlesfrom old QD to the Jrnls Table in the new QuickDOC. There will usually be some guessing on

Journal Titles, etc.

Report of Borrow Import

CuickDOC Import detected that there were some requests not successtully imported
[Mat duplicates, which are automatically weeded out] ar 2ame gueszing waz dane in matching

Journalz and Fatrong.

[t'z uzually a good idea ko print thiz report 2o that pou can verify Patron and Title choices or add any

iterns that were rejected.

r'ou Can Print & Copy of This Report C:5Program Files'Microzoft Yisual
Studio®BIFNHuickDOCBarlmp.tet from MatePad or WordPad Mow, Or Save and Check [t Later.

T

Open Report Mo’

A typical Borrimp.txt file looks like this:



& Borrlmp_txt - Notepad ] -0 x|
File Edit Search Help

Iamday, October 21, 2001 Feport of Borrows Imported From 0O1d QD - MAUEET ﬂ
[Wotes Jrnl Imports where IZSN is ambiguous (95%+ will be 0k) & unmatched Libs]

BET-9512302997 - flore than 1 watch) found for (ACTA CARDIOLOGICA) <Ol DOS QD Jml Title |
DOS QD Citation: 1984 39(2):139-45

Chosen Title: Acta cardinlngicaRISSH: ooo0l-5385 %
[Title in new QuickDOCMDE | | Should mateh 1254

BEET-9512304127 - (Couldn't find true ISSN matcl for ANNALES I ENDOCRINOLOGIE
(Filed without an IS3N)as Title: ANNALES D ENDOCRINOLOGIE

BET-95812304123 - More than 1 watch found for ARCH INTERNAL MEDICINE
D03 QD Citationm: 1985 145(9):1585-7 Sep
Chosen Title: Arch internal medicine I33N: 0003-99:26

4 | o

Once Patrons and Departments have been imported, we' re ready to do the first import from QDPortal saved
items.

Step Four: Initial Borrow Import from QDPortal Saved Items

QDPortal savesitems from DOCLINE sessions in the folder C:\QDBorrow. Unlike the QDLend process,
QuickDOC requires some action to begin importing (QDLend did it automatically upon startup). Y ou can
use either the File Menu method or the Import QDPortal Button method.

The Import QDPortal from the File Menu, Import choice: The File Menu allows you to choose to
import just the Borrows or just the Loans. In most cases you'll want both, but this choice is available for
the times when it’s needed.

# QuickDOC for Windows

File Edit | Setup | AddMew Lookup | Biling EFTS Lage

£ Clos= File
SaveFile  Cilss @
e I ~end SdA D
g % ODPortal Bomow ltems
=7 Expart ... b & G0Fortallend tems
B External QuickDOC Data
01d Q0 Data [DOS Yer)

Fagesetup
Ca Bezet Frinter
El it Frewieys To unport either Lends or Borrows, but not

= both, wse the Merma Bar. (If there are no
—[items to import, the cholce s not enabled.)

I Esit Quickpoc

The Import QDPortal Button will import items from both the Lend and Borrow saved items. Thisisthe
easiest method and most often used. If this button is enabled (not grayed out), then you know that there are
some items to import. Just click to begin import.



QuickDOC for Windows
File Edt | Setup | AddMew Lookup | Biling, EFTS L

When this button is highlizghted, |:
D there are items (either Lend or

[Eorroer or both) to be imported
Impart B0 Paortal Blfrom QD Portal saves. d

First Borrow Import from QDPortal

The first time you click the Import QDPortal Button (or choose QDPortal Borrow Items from the Import
Menu), afew checks are made. If you haven't imported the old DOS QD Patronsfile, you'll see a Message
Box asking

0Id DOS Patrons Mot Imported _': El

B efore importing vour firgt batch of QDPortal Borow Reguests,

it'z impaortant ta import any ofd DOS G0 Patron/Dept records that might be in your

Patrans Ligt. This will ingure that any [Patron Becs] from old G0 will match up with

the new Patrons Table. Click [Yesz] to exit and import old DD recordz under the File

tenu, Import, Old DOS Q0. Click [Ma] bo continue an without importing D05 Q0 Records.

Impart ald DOS A0 Patron/Dept Files Befare Cantinuing?

If you don’t want to import your old DOS QD Patrons, click No and continue. The Patron match will be a
bit less determinate.

On the first import only, there will be another question: Which date to begin the Import? The default date
will be the first new DOCLINE date, July 17, 2000. Use this opportunity to move the start date to a later
dateif perhaps you’ ve entered new DOCLINE datainto old QD and want to use the old QD versions until a
certain date when you will use the versions saved in QDPortal.

Start Date to Begin Imports from QD Portal E ﬂ

CluickDOC will Import requests zaved by QD FPortal beginning 17-Jul-2000.

In 2ome cazes you may want ko limit imports o a later start date,

zuch az the caze where you've entered requestz directly into old LD and want to uze those records
rathier than the onesz zaved by QDPartal. [ that caze, click ‘Mo’ below and enter a Start b onth and
ear [format] 1-2001]

it the rezulting Input Box, Use Start Date 17-Jul-20007

Hao Cancel

If the default start date of 17-Jul-2000 is okay, just click Yes. If you click Cancel the process will be
cancelled. If you click No you can choose a new Start Date in the Begin QDPortal |mports Start Date input
box.



Begin QDPortal Imports X|

Enter the mm-puwy to Begin [rparting:

jo1-2001]

Once the date is settled, the import will begin.

£ Checking QDPortal Activity __ x|

Importing Borrow Records from GDPaortal ...

Found Borrow Records To Process ... Irmports ave tracked to the left;
klick [Cancel] ta stop the
Added Bamrow # 1 import process at any time.

n

If you want to cancel the import, click the Cancel button; otherwise, let it run through to the end. 1t may
take some time, depending upon how many items you have in your C:\QDBorrow folder, and the speed of
your machine (up to a couple of hours for very large, complicated files).

Once the processiis finished you'll be back at the blue QuickDOC screen, with the new QuickDOC
Toolbar:

QuickDOC for Windows : =
Flle Edit | Setup | AddNew Lookup | Biling, EFTS LocalBilling | Fieparts Litlites | Window | Help | Latest Potal &2 Fopts 0 [ Added:

O & 8 B 2 ®

Import B0 Portal Barow Lend Add Bomow Add Lend Library Eilling Patrons List Librarie:

iy

Local Biling

Step Five: Process Unsuccessful Items from QDPortal Import

[ Step One in Batch Processing]
Click the “Borrow” button aboveto get alist of all Outstanding Borrow Items (Cancels and L oansome Doc
Not Filleds will have already been processed). Thefirst step in batch processing is to cull out those newly
imported items that were NEVER received. These we can mark as Not Filled in the Grid.

Use your saved paperwork to process, one by one, those items that were unsuccessful. Outstanding
Requests are generally displayed without reference to Start Date and End Date (since, generally, they will
always be fairly recent), but you can use search for Request Numbers to bring up the item you want, or just
scroll to the appropriate row.



Field is Status of Request. DropDown Box Shows Allowed e i iy !
Values of: Queue (just invia Loansome Doc); Outstanding; ; Step 1 inhatch processing: Edit individually
Received; Not Filled; Imwiced; Paid {to L ender); EFTS Payment. Chaﬂ‘“e those items that were unmccessful. Hot fillad,
anges T
i gue ) anding e
- Patron Dept Libr Chrg Year Title temT |HemF |Sent Rec Status R
B ar Sajid ;I {None) |WILMVIS ;l $11.00 |2000 Phytother Re: | Journi|Copy |7/17/2000 \ Outstandil
[l ar Sajid _~|{None) MAUFDC _~|%0.00 1999 Cranio Journs | Copy  (FM72000 \Oulstandil
_|4=’ Sajid ~|{None} |NYUCPS ~|%11.00 [1998 Arthritis care |Jourm: COELI'H?.QDDD Autstandi
0

=T Sajid _~|(None) |[NYUCPS _~|$11.00 [1998 Arthritis care [Jourmn; Cnﬁ—p}.ﬂnmuuu 1171942 |Mot Fille ™
Il + Sajid _T|{None) [NYUCPS _=|%$11.00 [1998 Arthritis care |Jourm: |Copy  |7M17/2000 Outstandil

You can aso sort by any column in this list to make it easier to find these items. Just click the header
above the column you want to sort and choose “ Sort Ascending” or “Sort Descending.”

Step Six: Process Received Items with new Lenders in QDPortal Import

[Step Two in Batch Processing]
After al the Unsuccessful Items have been processed, the next batch will be those that were received, but
filled by aLibrary other than the one to which it was first sent (NLM has estimated that about 90% of items
sent on DOCLINE arefilled on the first route, so this part should be about 10% of your outgoing items,
more or less). These need to be processed in the same way the Unsuccessful Items were published, above:
one by one.

Field is for the LIBID of Lending Library. MayBe Up To 6 T : : i - :
Characters Long. Select From DropDown Box, or Add a New Step 2 inbatch processing: Change the Library
Library By Choosing 'To Libs’ [or BI.T] Save for iterns not filled in the first route (this may
: Changes alsa change the Chyg field). Leaws Status as
[Cnitstandimg; 1t wall be batch processed 1n step 3. |2
) 0 ] o
- RONO Patron Dept Libr Chrg ‘Year Title kemT [HemF |Sent Recd
o T 10496 Sajid ﬂ MED WIS ﬂ $11.00 2l]q,[l// Phytother Re: | Journ: [Copy | 7/1772000
B 10497 Sajid ¥ |MED MAUFDC _~ | $0.00 -1'599 Cranio Journ: |[Copy | 7/1772000
| T 10498 Saijid T IMED NYUCPS T $1}Bﬁ’ 1998 Arthritis care | Journ: [Copy | 7/1772000
[ = 10500 Sajid T |MED NYUCPS : st *f:I 1.00 1998 Arthritis care | Journ |Copy |7/17/2000
=i 10501 Sajid > |MED MAUTUY “=|s$0.00 |1998 Alternative th|Journ: |Copy (7/17/2000
o = 10503 Sajid * |MED PAUPIT *i{$11.00 1998 Rheumatol I | Journ: [Copy | 7/1772000

Change the Lender by clicking on the down arrow in the Libr cell and choosing the new Library. Moving
to another row or clicking the ‘ Save Changes' button will register the change. Y ou don't need to mark the
item as Received (although you can if you want to, adding the proper Received Date), since you can batch
process the item in the next step.

Step Seven: Process All Other QDPortal Import Items to Received

[Step Three in Batch Processing]
Everything else on the list should now be a Received Item, with only the Date Received to be determined.
For the purpose of batch processing, you can choose a common date and then batch process any number of
items to Received, with that common Received Date.

The easiest choice might be to process them month-by-month. 1f you click the header on the “ Sent”
column and choose ‘ Sort Ascending’ you'll get the list in order by Date Sent. To select all the July 2000
items, for example, first click the Record Selector (the button in the leftmost column) next to the first row
in July. Then scroll down and, while holding down the Shift Key, click the Record Selector next to the last



row in that month (or choose a date before the end of the month when a common Received Date will best
work). Thiswill select all the items in that month for processing.

% Step 3 inbatch processing: Salect all items for the
= . month by clicking on the Record Selector for the first
SetDefault 2 ., Mark Paig  Delete 5208 | fitem in the month, serolling dowm to the Last item, and
Date artzet Record | Changes | [t while holding dowm the Shift key, click on the
Record Selector for the last item in the month.

All Requests Outstanding - By Request NUMDer
mmmwmm

NYUCPS ﬂ $11.00 (1998 Arthritis care |Journ; (Copy |7/17/2000
NYUCPS E $11.00 (1998 Arthritis care |Journ; (Copy |7/17/2000
MAUTUV E £0.00 1998 Alternative th|Journ; (Copy |7/17/2000
PAUPIT E $11.00 (1998 Rheumatol Irr | Journ; (Copy |7/17/2000
ILUADA E $10.00 (1996 Int J orofacia |Journ; (Copy |7/17/2000
MAUMHC E $0.00 1997 Am .J physica|Journ; (Copy |7/17/2000

E $0.00 1992 Problwveterini|Journ; (Copy |7/17/2000
Health econo |Journ:

aii ME
peord Selector button
910 FaTFET W

_|4’= 165978 |Dick HOME |MNUMAY

=ls11.00 |1999 |Cost quality q|Journ: | Copy |8/12000 |

Next choose the Default Process Date by clicking the * Set Default Date’ button. Use the Date Box or
the Calendar to choose the Default Process Date.

Jul 1 2000 | @
' SR
Current Default Date iz 7431 .I’EEIEIEI|

Btep Sa: Click on Defamlt Date and set for the end of the
rnonth bemg processed.

Mark Paid

10498 |Sajid  BAMED  |NYuCPS
10500 |sajia  BAMED  |NvuCPS

The current Default Date, by the way, is always available asa Tool Tip if you place the cursor over the
button, as above. Once the Date is satisfactory, click the ‘“Mark Rec’d’ button to effect the change.

R e-ontaming Bt Bl
' = I Records Chanoed.
est Number. May Be Up To 14 Characters = Step Th: Click the Mark Eec'd button and all selected records
nigue in Database. = will be racorded as received on the defanlt date chosen (the
Save end of the month m cur example.
Zhanges
Requests Outstanding - By Reque T

Patron Dept Libr Chrg Year Title kemT |kemF (Semt Recd St
Sajid ﬂ MED WIS ﬂ $11.00 |2000 Phytother Re: | Journ: [Copy |7/17/2000 |7/31/20( Re
Sajid > |MED MAUFDC _~|$0.00 1999 Cranio Journi |[Copy (711772000 |7/31/20( Re
Sajid > |\MED NYUCPS ~|$11.00 |1998 Arthritis care | Journ: [Copy |7/1772000 |7/31/20( | Re

Repeat as necessary for the next month, until we're up to date.

November 26, 2001



